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s l u d e  form numbers and t i t l e s ,  if W ,  
and f i l e  arrangement). 

Documerlls r e l a t i n g  to :  
j u r i s d i c t i o n  of the Department. 

tne preparat ion o f  master s i t e  plans on a l l  areas under 
The e f f o r t  i s  d i rec ted  p r i m a r i l y  a t  proposed and 

. 

E S T A B L I S H  DISPOSITION S T A N D A R D ;  DISPOSE OF PRESENT A C C U M U L A T I O N ;  

‘What i s  t h  

The O f f i c e  of Planning and Research i s  responsible f o r  p rov id ing  planning 
assistance and p o l i c y  coord ina t ion  f o r  t he  department i n  the areas o f  h i s t o r i c  
preservat ion.  sDecial p ro jec ts ,  land  acqu is i t i on ,  and s i t e ,  recreat ion,  and 
r2source planning. 



13. Is t h i s  t h e  Record Copy o f t h e  ser ies?  

14. Is there  a duplicationtof t h i s  series i n  another o f f i ce  o r  agency? 

17. Does t h e  s e r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? 1 [ x  

19. Is the  series ( o r  major portion of it) regularly microfilmed? I f  yes,  why? [ 1 [txl 

7 
a. [ ]STATE b. [ ISTATWE OF c.  [ ]AUDIT d. []FEDERAL e .iAADMINISTRATIVE f .  [ ]HISTORICAL 

LAW LIMITATION PERIOD L A W  DECISION VALUE 
( C i t e  Law, S ta tu t e ,  or  other  reason for t he  r e t en t ion  requirement) 

Record series must be retained permanently i n  current f i l e s  area f o r  reference and 
updating purposes. 

T h i s  agency recommends t h a t  the f i l e  series-be c u t o f f  a t  the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -NUTHER ,then : 

See item 25 f o r  disposition. 
-- I -___ 

25. AGENCY RECOMMENDATIONS. 

[ 3 Hold i n  the  current f i l e s  area ' month(s)/ y e a r ( s ) :  
[ ] Transfer t o  [ ] S t a t e  Records Centel' [ ] Local Holding Area; hold I y e a r ( s ) :  

[ ] Trcnsfer t o  S ta te  Archives fo r  permanent retention. 
[ ] Destroy immediately after cut-off. 
rxxl Other: (Specify) 

Destroy. 

- 

I @Does the  record series provide data as input t o  an EDP f i le?  [ 1 [XI 

[ 1 [ X I  t 21. Does t h e  record se r i e s  contain documentation produced as EDP pr intout?  

22. Has t he  Federal Government issued instruct ions governing t h e  retentionldispo- 1 r x ,  
0 

s i t i o n  of these f i les? 1 
. /  : (see # , .. !.lu..\:,i-. , . 2 . .  , 

23. W i l l  t here  be a need f o r ' t h e s e  records 10,  1 5  years from now? If  y e s ' - v h a t ? ~  -'.[XI [ 1 


